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TERMSOFCONTRACTUALAPPOINTMENTOFCOUNSELLOR(ICTC/PPTCT),
UNDERASSAM STATEAIDSCONTROLSOCIETY

Articles ofAgreementmade on this………Dayof……………2021 between

Sri/Smti.……………………………………………………………………………,Assam hereafter called

theparty,oftheonepartandAssam StateAIDSControlSociety,Khanapara,

GuwahatihereinaftercalledtheSocietyoftheotherpart.

ANDWHEREAStheSocietyhasengagedthepartyasCounsellor,under
Assam StateAIDSControlSociety.

NOW THESEPRESENTWITNESSANDTHEPartiesheretorespectivelyagreesas
follows:

1.ThepartyofthefirstpartshallremainintheserviceoftheSocietyas
Counsellorforaperiod w.e.f. to31/03/2022(Hereinafter
called‘contractualperiod’)subjecttotheprovisionshereincontained.

2.Thepartyhasagreedtoperform dutiesasperthejobdescriptionsetout
in Appendix-Ihereto,which shallconstitute an integralpartofthis
Agreement.

3.Duringtheperiodofcontract,whilefunctioningasCounsellorthepartywill
beentitledtothecompensationpackageassetoutintheAppendix–II
hereto,whichshallconstituteanintegralpartofthisAgreement.

4.Theappointmentofthepartyispurelyonacontractbasisandtheparty
wouldnotbeentitledtoanyclaims,right,interestsorfurtherbenefitsin
termsofregularizationorconsiderationoffurtherappointmenttothesaid
postoranyotherpostundertheSociety.

5.Theservicesofthepartyshallstandautomaticallyterminatedatthe
expiryofcontractperiod,withoutanynecessityoftheSocietygivingany
noticeornoticepaytothepartyandwithoutanyliabilityonthepartof
theSocietytopayanyretrenchmentorothercompensationorother
amountstotheparty.

6.Notwithstandinganythingcontainedhereinabove,theservicesofthe
partymaybeterminatedatanytimebytheSocietyifthepartyisfoundto
beguiltyofanyinsubordination,intemperanceorothermisconductorof
anybreachornonperformance.

7.EitherofthepartiesheretohavetherighttoterminatethisAgreement
withoutassigninganyreasons;providedthatawrittennoticeofone
monthisgiventotheotherparty.Butthepartiesmay,inlieuofthe
writtennotice,givetheotherpartyasum equivalenttotheamountof
his/hersalaryforonemonthorshorternoticethanonemonthwitha
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sum equivalenttotheamountofhis/herremunerationfortheperiodof
whichsuchnoticefallsshortof1(one)month.

8.ThetribunalsandcourtsinGuwahatiwillhavetheexclusivejurisdictionin
respectofallmatterspertainingtocontractualagreementbetweenthe
Societyandtheparty.

Inwitnessthereof,thepartyandtheauthorizedsignatoryoftheSociety
havehereinundersettheirhandsthedayandyearfirstabovewritten.

FortheSociety FortheParty


Signature Signature

Name Name

Address DesignationintheSociety

Dated Dated



Witness–1 Witness–2

Signature Signature

Name Name

Address Address

Dated Dated
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APPENDIX-I

TERMSOFREFERENCEFORTHEPOSTOFCOUNSELLOR(ICTC),ATASSAM
STATEAIDSCONTROLSOCIETY

The Assam State AIDS Control Society will have Sri/Smti.

………..……………………………...………….…………….asCounselloroncontractbasisfor

providingservicesunderAssam StateAIDSControlSociety.

1.TheContractualCounsellorunderAssam StateAIDSControlSocietyshall
bepostedintheMedicalCollege&Hospitals/DistrictCivilHospitals/CHCs
etc..

2.The ContractualCounsellorshallcompulsorily stay within the Head
Quarter.

3.Aconcisestatementoftaskstobecarriedout:

(i) Preventiveandhealtheducation
Ensurethateachclientisprovidedpre-testinformation/counseling,post-
testcounselingandfollow-upcounselinginafriendlyatmosphere.Be
availableintheICTC asperthespecifiedtimings.Ensurethatstrict
confidentialityis maintained.Ensure thatallIEC materials such as
posters,etc.are displayed prominently in the ICTC.Ensure that
communication aids in the form of flip books and condom
demonstration,models,fliers,etc.areavailableintheICTC.

(ii) Psychosocialsupport

Providepsychosocialsupportto help HIV-positiveclientscopewith
HIV/AIDSanditsconsequences.Ensurethattheextendedfamilyofthe
HIV-positive clientis sensitized on how to dealwith HIV-positive
membersofthefamily.

(iii) Referralsandlinkages
MaintaineffectivecoordinationwiththeRCH andTBprogrammesas
wellaswiththeantiretroviraltherapy(ART)programme,andvisitkey
personsinthefacilitiesrunbytheseprogrammesonceinafortnightso
astostrengthenlinkagesandminimizelossofclientsduringreferrals.

(iv) Supplyandlogistics
ReporttotheICTCmanagerontheadequacyofstocksofcondomsand
prophylacticnevirapinetabletsandsyrupavailableintheICTCaswellas
inthefacility.
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(v) Monitoring
Maintaincounselingrecordsandregisters,andpreparemonthlyreports
whichretobesenttotheSACS.Facilitatetheestablishmentoflinkages
andreferralstotheICTCfrom withinandoutsidehealth-caresettings.

4.ItisexpectedthatkeepinginviewwiththenormslaiddownbyHealth&
FamilyWelfareDepartment,he/shewillrestricthis/herfamilyto two
children.

5.Scheduleforcompletionoftasks:
ThedurationoftheassignmentoftheCounsellorwillbeinitiallyupto
31/03/2022from thedateofJoining.Renewalofcontractwilldepend
upontheperformanceappraisalandreview bytheAssam StateAIDS
ControlSociety.

6.Finaloutputs(i.e.reportsetc.)thatwillberequiredoftheCounsellor.

Monthlyreportinrespectofdutiesperformedduringthemonth.Anyother
report/otherreportsrequiredbytheAssam StateAIDSControlSociety.

Signature

 ……………………………………………
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Appendix-II

AGREEMENTBETWEENASSAM STATEAIDSCONTROLSOCIETY
AND

SRI/SMTI.……………………………………………….

AgreedCompensationPackagesforthepostofCounsellorunderAssam
StateAIDSControlSociety.

Remuneration
ThepartyshallbepaidaconsolidatedmonthlyremunerationofRs.13000/

-(RupeesThirteenThousand)onlypermonth.

Leave:
Inaddition,thepartywillbeentitledtoaleaveonaproratebasisof2.5

dayspermonthduringthecontractperiod.Periodofleaveistobetakenshould
be agreed with the designated ProjectDirector,Assam State AIDS Control
Society.

SickLeave:
In caseofillness,thepartyisobliged to inform immediatelyto the

immediatecontrolling authorityiftheillnesslastsformorethan 3 days,a
medicalcertificatemustbeproduced.Notmorethan10sicknessdayswillbe
recognizedduringacontractualyear,furtherdayswouldbeconsideredtobepart
oftheAnnualLeavefrom theFirstdayon,ifentitlementexists,oraswithoutpay
leaveasnosuchentitlement.
MaternityLeave

Incaseoffemalestaff,thepartywillbeentitlementfor26weeksof
MaternityLeavewithlessthentwosurvivingchildrenwithfullpay.

The “Commissioning Mother” and the “Adopting Mother” willbe
entitlementfor12weeksofextensionofmaternityleavewithfullpayfrom the
dateofthechildishandedover.

Travelandsubsistence:
WhereforthepurposesoftheProgrammethePartymayberequiredto

traveloutsideHQ,allrelatedtravelandsubsistencecostswillbereimbursedto
him/heronanactualcostbasisonpresentationofofficialbillsandreceipts,
subjecttothetravelrulesoftheSociety.

TDS:
TheSocietyshalldeductincometaxandothertaxesatsource(TDS)as

perIncomeTaxAct&GovernmentofAssam Ruleswhichshallbedeposited
from theremunerationoftheparty.

Holidays:
TheCounsellorwillbeentitledtothesamepublicholidaysasperthe

InstitutionRules,theyareworking.

Signature
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 ……………………………………………


